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I'EOJIOIIKU 3ABO/] HA PEITYBJIMKA MAKEJJOHUJA

ITPABUJNTHHUK
3a cucTeMaTH3aljija Ha paboTHUTe MecTa
BO I'eonmomkuoT 3aBoj Ha Penybinka MakemoHuja

bBpoj 01-284/2
Ckomje, 05.08.2015 roguHa



Bp3 ocHoBa Ha uieH 17 craB (7) og 3akoHOT 3a BpabOTeHUTE BO jaBHUOT CEKTOP
(,Cny>xben BecHuk Ha Penyb6imka Makegonuja“ 6p. 27/14 u 199/14), nupekTopoT Ha
['eonmomku 3aBog Ha Penybnuka Makeponuja, Ha geH 05.08.2015 roguHa oHece

IIPABUITHUK
3a cMCTeMaTu3allija Ha paboTHUTe MecTa
Bo 'eonmomkuoT 3aBoj Ha Penybsimka Makegonuja

I.  OCHOBHHU OZIPEJIBA

Yjen 1

Co oBOj MpaBUWJIHUK Ce YTBpAyBaaT 29 cucteMaTusupanu pabOTHU MecTa, KOu ce
nornosiHeTu co 19 BpaboTeHM (aAMUHUCTPATUBHU CJIY)KEHUIIM, [laBaTed Ha YCIYTH,
IIOMOIIHO - TeXHUUYKHU juia) Bo ['eosmomkuor 3aBog Ha Pemy6iuka Makemonuja (Bo
HATaMOIIHUOT TEeKCT: ['e0JIOMIKY 3aBOf), pacrnopezor, mudpara, HA3MBOT ¥ OMUCOT Ha
paboTHUTE MecTa IO OPraHU3ALMOHM eJUHULIM U MOCeOHUTe YCJIOBU MOTpPeOHU 3a
U3BpIIyBal-e HAa Pab0TUTe U HA 33/]laUuTe HA OjI/IeTHUTEe pabOTHU MecTa.

Ynen 2

Pabotute u 3ajauyuTe mTOo Ce BpIIAT BO l'eosomxuoTt 3aBOoJ Ce oIpenaejayBaar
COIJIaCHO HUMBHATaA CPOAJHOCT, Mefyce6Ha MMOBP3aHOCT, BUAOT, 00eMOT U CTeneHOT Ha
CJIO>KEeHOCTa, OArOBOPHOCTA U AAPYIUTE YCJIOBU 3a HUBHOTO U3BPIIyBdhe.

Ynen 3

PaboTuTe u 3ajauuTe YTBPAEHU CO OBOj MPaBUJIHUK IMpPeTCTaByBaaT OCHOBA 3a
BpaboTyBam-€ U pacropenyBamwbe Ha BpaboTeHuTe BO [€010MIKUOT 3aBO/I.

3a BpaboTeHUTEe KOU COTJIAaCHO 3aKOHOT 3a aJJMUHUCTPATUBHU CIY>KOEHULIU
HEMaaT CTaTyC HAa aAMUHUCTPATUBEH CJY>KOEHUK, MpU 3aCHOBAHKETO Ha pabOTHUOT
OJIHOC U OCTBAapyBameTO Ha MpaBaTa o7 pabOTHUOT OAHOC Ce MPUMEHYBaaT OMIITUTE
MPOMNUCH 32 PAOOTHUTE OZHOCH.

YseH 4

Tabenapuuor mpernen (paborHa kapra) Ha paboTHUTe MecTa BO ['€0JIOMIKMOT
3aBoj e azeH Bo [Ipustor 1 1 e cocTaBeH fjey1 Ha 0BOj MPaBUTHUK.



II. PACIIOPEJ] HA PABOTHUTE MECTA HA AJMWHUCTPATUBHUTE
CJIV)KBEHUIIA

Ysen 5

Bo oBOj MpaBUJHUK Ce YTBPAEHU U OMUIIAHU BKYMHO 29 paboTHM MecTa Ha
QJIMUHUCTPATUBHUTE CJIY)KOEHULIM, pacropejieHd IO OpraHu3alMoOHU eJUHULIU
cornacHo [IpaBUJIHMKOT 3a BHaATpeIlHa opraHu3anuja Ha [‘eosomKuMOT 3aBoA Ha
Peny6nuka Makenonuja 6p. 01-284/1 og 05.08.2015 roguna, og Kou mormoyHeTH ce 19, a
pacrnopeieHu ce Ha CJIeTHUOT HAaUuH:

AIMUHNCTPATUBHU CJITY>KBEHUILIN

Huso CucremaTtusupaHu paboTHU MecCTa [TononHeTu paboTHU MecTa
A01 / /
b01 / /
502 / /
b03 / /
b04 5 0
B01 7 6
B02 4 2
B0O3 4 4
B04 6 6
ro1 2 0
102

o3

1'04

[TOMOIIHO TEXHUYKHA JIMLIA
A3 - Xuruenuyap 1 ‘ 1
Ynen 6

OmmTy  ycJIOBM  YTBPJAEHM CO  3aKOHOT 33  aAMMHUCTPATUBHUTE
cay)KO6eHuIn/gpyr mocebeH 3aKOH WM KOJIEKTUBEH [IOrOBOP 3a aJIMUHUCTPATUBHUTE
CAY>KOeHUIIH Ce:

- [Jae ap>xaBjaHuH Ha Penybnuka MakeioHuja;

- aKTHMBHO JlJa 'O KOPUCTU MaKeOHCKUOT ja3uk;

- [a e [OJIHOJIETEH;

- Jla UMa OIIITAa 3[IpaBCTBEHA CIIOCOOHOCT 32 pabOTHOTO MECTO; U

- €O MpaBOCWIHA CYyJ/ICKAa Mpecyja [a He My e u3peyeHa Ka3Ha 3abpaHa Ha
BpIlIeH-e Ha mpodecuja, JejHOCT WU TOJIKHOCT.




(1) Mocebun

Yen 7

YCJIOBU  YTBpJleHW €O  3aKOHOT 3a  AJJMUHUCTPATUBHUTE

cay)KO0eHuIn/apyr nocebeH 3aKOH MJIM KOJIGKTMBEH [OTOBOpP, 3a PAKOBOJHUTE
aJIMMHUCTPATUBHHU CJIY)KOEeHULIM o7 KaTeropujaTta b ce:

CTpyuHu kBaaudUKaLMKA 3a CUTe HUBOA - HUBO Ha KBajdudukamuute VI A
criopen, MakejoHCcKaTa paMKa Ha KBaJudUKALUKU U HajManky 240 kpegutu
crexkHatu criopen EKTC wau 3aspuien VII/1 crenew;

AKTMBHO TIO3HaBawke Ha KOMIIjyTepCKM TMporpaMu 3a KaHIeJapucKo
paboreme;

MOTBP/la 3a MOJIOYKEH UCIIUT 3a a;MUHUCTPATUBHO YIIpaByBaH-€;

pabOTHO UCKYCTBO, U TOA:

3a HUBOTO b1 HajManKky mecT roguHu paboTHO UCKYCTBO BO CTpyKaTa
0/l KOM HajMaJIKy JiBe TOJIMHU HAa PAKOBOJIHO PabOTHO MECTO BO jaBeH
CEeKTOpP, OJJHOCHO HajMaJIKy JeceT TOAWHM PabOTHO HCKYCTBO BO
CTpyKaTa ol KO HajMaJKy TPU TOJUHU HA PAKOBOJIHO PabOTHO MeCTo
BO NIpUBATEH CEKTOP,

3a HUBOTO b2 HajManKy meT roquHu paboTHO UCKYCTBO BO CTPyKaTa Of
KOW HajMaJIKy [Be TOoJIMHU Ha PaKOBOJHO pabOTHO MeCTO BO jaBeH
CEeKTOpP, OAHOCHO HAjMajiIKy OCYM TOJWHU PabOTHO HCKYCTBO BO
CTpyKaTa ol KOM HajMaJKy TPU TOJUHU HA PAKOBOJIHO pabOTHO MeCTO
BO IIPUBATEH CEKTOP UJIU

3a HuBoara b3 u B4 HajManKy yeTHpu roJiMHU PabOTHO MCKYCTBO BO
CTpyKaTa o] KOM HajMaJIKy e/lHa TOAWHA Ha pabOTHO MeCTO BO jaBeH
CEeKTOp, OJHOCHO HajMaJIKy MIeCT TOAWHU PpPabOTHO MCKYCTBO BO
CTpYKaTa ojl KOU HajMaJIKy AiBe TOAUHU HA PAKOBOAHO PabOTHO MeCTO
BO IIPUBATEH CEKTOP;

MO3HaBake Ha eJleH O] TPUTe HajueCcTO KOPUCTeHU ja3uliu Ha EBporckata
yHuja (aHIIMCKH, (ppaHIyCKU, TePMAHCKH), ¥ TOA:

3a HuBoaTta bl u B2 npexky mocepyBawe Ha MefryHapOLHO TPU3HAT
cepruduKaT uU3gazeH oj oduiujaseH eBpONCKM TeCcTaTop, WieH Ha
sapykenuero ALTE na eBpomicku Tectaropu Ha b2 (B2) HuBoTO Ha
[TE®P (CEFR), ognocao UEJITC co 5-6 moenn, PLE, BEK B, UJIEK,
NK®DE, bYJIATC, unu Antuc, unu TOEDEJI IIBT najmanky 500 6opaa,
TOE®EJI BT najmanky 175 6oga unu TOEDEJI UBT najmanky 60
6opa, umu JIEJI®D, TH®D, TED, unu 'ete ceprucpukar, Tect/lad u

3a HuBoata b3 u b4 mpeky mnocefyBame Ha MelyHApOJHO MPU3HAT
cepruduKaT uU3gazeH of oduiujasieH eBpONCKU TeCcTaTop, WieH Ha
sapyskenuero ALTE na eBpomncku Tecratropu Ha bl (Bl) HuBoTo Ha
[IE®P (CEFR), omnocuo UEJITC co 3,5 - 4,5 nmoenn, IIET, BEK II,
BYJIATC, unu Antuc, uiu TOEDEJI [T najmanky 450 6oma, TOEDEJTI
LIDBT najmanky 135 6oma, wiu TOEDEJT UBT najmanky 45 6opa, unu
JEJI®D, TH®d, TED, unu I'ete ceprudukxar.



(2)

[Torpebu ot pabOTHU KOMENeTeHIIMY Ha HAMPeHO HUBO:
yueme U pa3Boj;

KOMYHUKaILuja;

OCTBapyBame pe3yJiTaTy;

paboTreme co apyru/TUuMcKa pabora;

cTpaTelnika CBecT;

OPMEHTUPAHOCT KOH CTPAHKKUTe/3acerHaT CTpaHu;
PaKOBOJeH-e; U

(phuHaHCUCKO yrIpaByBame.

Yjien 8

[locebHU YyCJIOBUM YTBPAEHM CO 3aKOH 3a CTPYYHUTE AJMUHUCTPATUBHU
cayKOeHUIM ofi KaTeropujaTa B ce:
- CTPYYHU KBaJIM(PUKALIMH, U TOA:
- 3a HuBOoTO Bl HUBO Ha kBasmdukauure VI A ciopeg MakemoHcKaTa
paMKa Ha KBaJM(UKALMU U CTeKHATH HajMaJIKy 240 KpeauTu cropep
EKTC unu 3aspied VII/1 crenen u
- 3a HuBoaTta B2, B3 u B4 HuBo Ha kBanudpukamuute VI b cropen
MakemoHckaTa paMKa Ha KBaJupUKamuu U cTeKHAaTU HajManky 180
kpegutu criopeg EKTC unu 3aspuren VII/1 crenen;
- AKTUBHO TIO3HAaBaWke Ha KOMIjYTEPCKU TIporpaMu 3a KaHLeJapucKo
paboreme,;
- pabOTHO UCKYCTBO, U TOA:
3a HUBOTO B1 HajMasiKy Tpu roAMHU pabOTHO UCKYCTBO BO CTPYKaTa,
3a HUBOTO B2 HajMaiKy Be rofuHu pabOTHO UCKYCTBO BO CTPyKaTa,
3a HUBOTO B3 HajMasiky efjHa rOAMHYU pabOTHO UCKYCTBO BO CTPYKaTa UJIU
3a HUBOTO B4 co uiu 6e3 paboTHO UCKYCTBO BO CTPYKaTa;
- T03HaBawe Ha eJleH Of TPUTe HajuecTo KOpUCTeHU ja3ulu Ha EBporickara

yHHja (aHraucKku, ppaHIyCKu, TepMaHCKH), M TOA MOCeIyBamke Ha Mef'yHapoJHO MPU3HAT
ceptuduKaT U3najieH o opuiidjajgeH eBpOICKU TecTaTop, WwieH Ha 37pykeHnuetro ALTE
Ha eBporcku tectaropu Ha A2 (A2) uuBoto Ha LIEDP (CEFR), ognocuo KET, MEJITC co
MakcumyM 3 moeHu, BYJIATC, wnu Antuc, unu TOE®EJT [IGT najmanky 400 6opa,
TOE®EJI LIBT najmanky 95 6oma, unu TOEDEJI UBT wajmanky 30 6ogxa, wiau JJEJID,
T D, TED, unu 'ete cepTucukar.

(2)

[ToTpe6u onuiT pabOTHU KOMEINeTeHIIMY Ha CPeTHO HUBO:

- pemaBame MpobjeMu U OiTydyBakke 3a pab0oTH O] CBOjOT IeJIOKPYT;
- y4demwe U pa3Boj;

-  KOMYHUKaLuja;

- OCTBapyBame pe3yJiTaTu;

- paboreme co Apyru/TuMcKa pabora;

- CTpaTelIKa CBeCT;

- OpMEeHTHUPAHOCT KOH KJIMeHTH/3acerHaTu CTpaHu; U

- (uHAHCUCKO yrIpaByBame.



Ysen 9

(1) TlocebHM ycaoBM YTBPAEHU CO 3aKOHOT 3a aJMUHMCTPATUBHUTE CyKOeHUI[n/
Ipyr mocebeH 3aKOH WJIM KOJEKTUBEH JOTOBOP 3a IOMOIIHO - CTPYYHU
aZIMMHUCTPATUBHHU CJIYKOeHUIM off KaTeropujaTa I ce:

- HMBO Ha CTpyyHM KBasmpuxkamuu V A wim HUBO HaA KBamuduxanuum [V
criopes; MakefioHCKaTa paMKa Ha KBajudukaiuu u ctekHatu 180 mmu 240
kpeautu crnopen ELBET uau MKCOO wunu HajMasiKy BUIIO WM CPeIHO
obpa3oBaHue;

- AKTUBHO TIO3HAaBawke Ha KOMIjYTEPCKU TporpaMu 3a KaHLeJapucKo
paboreme;

- pabOTHO UCKYCTBO, U TOA:

- 3a HUBOTO ['1 HajManKy Tpu roguHU PAaOOTHO UCKYCTBO BO CTPYKATa,

- 3a HUBOTO ['2 HajMaJIKy fBe rolMHU pabOTHO UCKYCTBO BO CTPYKATa,

- 3a HUBOTO '3 HajMasIKy eJiHa roJJUHU PaOOTHO UCKYCTBO BO CTPyKaTa WIu
- 3a HUBOTO ['4 co uu 6e3 paboTHO UCKYCTBO BO CTPYKaTa;

- T03HaBawe Ha eJleH Off TPUTe HajuecTo KOpUCTeHU jasulu Ha EBporickara
yHHja (aHraucKu, ppaHIyCKU, FepMaHCKH), M TOa MOCeIyBame Ha MefyHapOJHO MPU3HAT
ceptuduKaT U3najeH ox opulidjageH eBpoICKU TecTaTop, WwieH Ha 37pykeHuetro ALTE
Ha eBporcku Tecratopu Ha Al (Al) uuBoro Ha IJEDP (CEFR), omnocno BYJIATC unu
Antuc; unu TOEDEJI IIBT najmanky 310 6oma, TOEDEJI UBT najmanky 35 6oma wiu
TOE®EJI UBT najmanky 10 6oga, wnu JEJID, TLH®D, TED, unu I'ete ceprudukar.

(2) Tlorpebu omurTu pabOTHU KOMeIeTeHIIMM Ha OCHOBHO HUBO:
- yuyeme 4 pa3Boj;
- KOMYHUKallHja;
- OCTBapyBame pe3yJiTaTy;
- paborteme co apyru/TUMcKa pabora;
- OPUEHTHUPAHOCT KOH CTPAHKUTEe/3acerHaTu CTpaHu; U
- (bMHAHCHUCKO YIIPaBYBame.

III. PACIIOPEN U OIIMC HA PABOTHUTE MECTA HA IIOMOIIHO -
TEXHUYKU JIMLA

Ynen 10

Bo oBOj MpaBuHUK Ce YTBP/IEHU U ONMUIIAHU BKYITHO eJHO pabOTHO MeCcTOo Ha
MOMOIITHO - TeXHUYKU JIMIAQ, pacnopefeHu IO OpraHu3alMOHU eJUWHUIM COTrJIaCHO
[IpaBUJIHUKOT 3a BHaATpellHa opraHu3anuja Ha [eosomkuoT 3aBoj Ha Penybiuka
MakepoHuja.



IV. OIINC HA PABOTHUTE MECTA

1.1. O,I[I[EJIEHI/IG 34 reoJjyiomkKa KapTa U reoJiOliKu I/IH('l)OpMaHI/IOHeH cucreMm

[udpa YIIP01016504000
Huso b4
3Bame PaxkoBoguTes Ha ofijejieHUe

Hasus Ha paboTHO MecTO

PaI(OBO,Z[I/ITe.TI Ha OI[,Z[GTIQHI/IG 34 reoJiomKa KapTa "
reoJIOIIKH I/IH(bOpMaI_[I/IOHeH CcucremM

bpoj nHa usspmuTenu

1

Onrosapa npep,

HupekTopot

Buj Ha obpa3soBanue

['eonoruja 1 MUHEpoOJIOrUja U MPUMEHeTa reoJioruja u
reousuka

Ilpyru nocebHu ycioBH

- ]a ToceslyBa JIMIEHIIAa 3a u3paboTKa Ha reosomKa
IOKYMeHTaluja, U3BelyBam-e U HA/I30P HA re0sIomKU
UCTPa’KyBamwa,

-la TmoceayBa cepTudUKAT 3a TO3HABAake HaA
n3paboTKa Ha reoJIOUIKU KapTU MO METO/0JIOTHja Ha
'MCu

- yuecTBO BO HajMmasnky 10 BupoBUM Ha u3paboTka Ha
reoJIoIKa JIOKyMeHTaluja.

Paboruu nenu

OpraHu3upame M KOOpAWHUpawme Ha paboTuTe BO
oZileJIeHUETO.

PaboTHu 3az1aum ¥ 0OBpPCKH

- PaKOBO/IM ja OpraHu3upa M KOOpAuHMUpa co paboraTa
Ha O/I/IeJIeHUeTO;
- ofroBapa 3a HaBpPeMeHO, 3aKOHCKO M KBaJUTETHO
U3BpIIyBawke Ha paboTtuTe U pabOTHUTE 3aJjauu O]
IeJIOKPYT Ha paboTaTa Ha Oji/IeJIeHUETO;
r'M pacrnopejiyBa pabOTHUTe 3aZjauy Ha BpaOOTeHUTe
BO OJJleJIEHHeTO M BPIIM HeNMocpeJHa KOHTPOJa U
Ha/I30p HaJl KBAJIMTeTHO M3BPIIyBak-e Ha paboTHUTe;
y4ecTByBa IpPU H3rOTBYBaHm€TO Ha CTpaTellKa
OOKYMEHTHM oy obylacta Ha  TeoJIOHIKUTE
UCTPa)KyBamwa (BO [IeJIOT Ha TreoJIoIKa Kapra MU
reoJIOMIKY MH(pOPMAaI[MOHEH CUCTEM);
yuyecTByBa IIPpM M3TOTBYBH€TO Ha IPOEKTUTE U
MPOrpaMUTe 3a OCHOBHU TeOJIOIIKHA MCTPa)kyBawa U
ja Bogu peasM3alujaTa Ha MPOEKTUTE Of] FOJUIIHATA
mporpamMa 3a OCHOBHHU TeOJIOIIKM MCTPa)kKyBama BO
oeyJioT Ha  Treojiomika KapTa Y TeOJIOUIKU
uH(OPMaIMOHEH CUCTEM;
-ce TPWKHU 3a CTPYUYHOTO YCOBpIIyBame Ha
BpaboOTeHUTE BO OJEJeHHETO K BpPIIA HHUBHO
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OLIeHYBame;
- yyeCTByBa BO MH3roOTBYyBamkeTO HaA 3aKOHHU, 1104
3aKOHCKM aKTWU MU OPYIrM MNpPOIIMCU O obsacra Ha

_ b

reoJIOUIKA MH(OPMAIIMOHEH CUCTeM);

reoJIONKU MH(OPMAIMOHEH CUCTEM




